
 

Catholic Parishes 
of Arlington 

 

 Position Description  

 

 

TITLE: Collaborative Director of Religious Education      DATE: July 2020         
 
REPORTS TO: Collaborative Director of Evangelization 

 
The Catholic Parishes of Arlington is a collaborative of St. Agnes and St. Camillus 
Parishes in Arlington, Massachusetts - a family friendly, historic community, featuring 
the Minuteman Bikeway, parks, and restaurants. The Catholic Parishes of Arlington 
strive to spread the Gospel through prayer, study, generosity and evangelization. We 
are members of the Dynamic Parish Initiative and have a pre-K through grade 12 
school. Every member of our staff is expected to work collaboratively, to evangelize 
through their particular role, and to be a living witness to the Gospel. 
 
JOB PURPOSE: The Collaborative Director of Religious Education, under the 
leadership of the Director of Evangelization, oversees catechesis and lifelong faith 
formation of children, youth, and families. The DRE is responsible for designing and 
administrating a comprehensive program of religious education that supports the 
mission of the Collaborative, and is adaptable to presentation in different formats (i.e., 
online, family, small groups) as needed. This person works in collaboration with the 
pastoral team to ensure that all faith formation is evangelizing at its core.  
                              

ESSENTIAL DUTIES AND RESPONSIBILITIES: 

 Direct parish religious education program for grades K-12 of approximately 500 
young people, including sacramental catechesis and formation for children and 
adults, and in cooperation with Catholic schools  

 Coordinate Rite of Christian Initiation of Adults and Children and the 
confirmation program 

 Implement archdiocesan religious education policies including curriculum 
guidelines, guidelines for reception of the sacraments, catechetical programs for 
special groups including persons with disabilities. 

 Curate resources to fit the population served, and adapt programs to be available 
in a variety of settings (i.e., homeschool, online, small group, etc.) 

 Recruit, train, and support qualified coordinators, catechists, and volunteers 

 Implement archdiocesan safety programs including CORI checks and Protecting 
God’s Children training for all volunteers 

 Manage registration process for religious education programs and other parish 
programs of catechesis 

 Collaborate with the pastoral team to ensure that the RE offerings are 
evangelizing in nature and reflect and communicate the mission/goals of the 
Collaborative/Dynamic Parish 



 Presence at Collaborative programs and events, interdisciplinary collaboration, 
support of fellow staff members, and clergy (i.e., the Men’s and Women’s 
Conferences, Dynamic Parish Implementation Team, etc.) 

 Communicate with and support the leadership of Catechesis of the Good 
Shepherd 

 

QUALIFICATIONS: 

 Practicing Catholic, fidelity to Church teaching 

 Degree in theology, religious studies, or related field, or working towards a 

degree in one of those areas is preferred 
 Experience in a parish or diocesan program of religious education, school or 

institution or the equivalent required 

 Proficiency in Microsoft suite required, ParishSoft and Google suite a plus  

 Excellent interpersonal skills and proven ability in oral and written 

communication 

 Willingness and ability to run programs at multiple sites 

 Willingness to work irregular hours 

 Familiarity with Scripture and basic Church documents regarding catechesis and 

evangelization, i.e., The Catechism of the Catholic Church, Catechesi Tradendae, The 

General Directory for Catechesis, The National Directory for Catechesis 

 

PHYSICAL PERFORMANCE ELEMENTS: 

 Ability to use a computer keyboard for up to 8 hours/day. 

 Ability to sit for up to 8 hours/day. 

 Ability to lift up to 20 pounds. 

 Maintain a professional, modest,  and welcoming appearance. 
 

The duties and requirements described above are representative of those encountered during 

performance of the essential functions of this job. Reasonable accommodations may be made to 

enable qualified individuals with disabilities to perform the essential functions. 


